

Diversified Cooperative Training I (DCT I) 




WVEIS 0511

This area of study is the first course that provides students with a wide range of basic attitudes, knowledge, and skills essential for job success. Students will utilize problem-solving techniques and participate in hands-on activities to develop an understanding of course concepts. Teachers should provide each student with real world learning opportunities and instruction related to selection, development, and maintenance of individual DCT programs and the student’s career objective. Students are encouraged to become active members of the student organization, DECA, a national student organization for those enrolled in DCT and marketing education. DECA is an integral component of the program and provides curricular opportunities that enhance student achievement. Teachers should utilize relevant DECA activities to support experiential learning. The West Virginia Standards for 21st Century Learning include the following components: 21st Century Content Standards and 21st Century Learning Skills and Technology Tools. All West Virginia teachers are responsible for classroom instruction that integrates learning skills, technology tools, and content standards and objectives.
	Grades 11-12 & 
Adults
	Diversified Cooperative Training I (DCT I)

	Standard: 1
	Health and Safety Procedures

	DCT.S.DCT1.1
	Students will demonstrate procedures to promote health and safety, personally and professionally.

	Objectives
	Students will

	DCT.O.DCT1.1.1
	recognize the main causes of accidents.

	DCT.O.DCT1.1.2
	research agencies that work to prevent accidents.

	DCT.O.DCT1.1.3
	determine operating instructions before using any equipment.

	DCT.O.DCT1.1.4
	establish procedures for safe evacuation of the worksite in the event of an emergency.

	DCT.O.DCT1.1.5
	classify A, B, and C fires.

	DCT.O.DCT1.1.6
	demonstrate methods of extinguishing fires.

	Performance Descriptors (DCT.PD.DCT1.1)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in health and safety procedures. The student examines the main causes of accidents; assesses agencies that work to prevent accidents; appraises operating instructions before using any equipment; prioritizes procedures for safe evacuation of the worksite in the event of an emergency; evaluates A, B, and C fires; and justifies methods of extinguishing fires. The student can independently solve problems and is self-directed. 
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in health and safety procedures. The student recognizes the main causes of accidents; researches agencies that work to prevent accidents; determines operating instructions before using any equipment; establishes procedures for safe evacuation of the worksite in the event of an emergency; classifies A, B, and C fires; and demonstrates methods of extinguishing fires. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in health and safety procedures. The student lists the main causes of accidents; recalls agencies that work to prevent accidents; explains operating instructions before using any equipment; explains procedures for safe evacuation of the worksite in the event of an emergency; identifies A, B, and C fires; and recalls methods of extinguishing fires. Performance needs further development and supervision.

	Standard: 2
	Communications, Critical Thinking, and Computation Skills

	DCT.S.DCT1.2
	Students will apply communication, critical thinking, and computation skills.

	Objectives
	Students will

	DCT.O.DCT1.2.1
	demonstrate the proper way to introduce yourself and others.

	DCT.O.DCT1.2.2
	demonstrate proper telephone protocol to handle messages.

	DCT.O.DCT1.2.3
	examine methods for improving listening.

	DCT.O.DCT1.2.4
	compute problems involving addition, subtraction, multiplication, and division of whole numbers, decimals, and fractions.

	DCT.O.DCT1.2.5
	differentiate among wage plans.

	Performance Descriptors (DCT.PD.DCT1.2)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in communications, critical thinking, and computation skills. The student models the proper way to introduce yourself and others; supports proper telephone protocol to handle messages; models methods for improving listening; formulates problems involving addition, subtraction, multiplication, and division of whole numbers, decimals, and fractions; and compares wage plans. The student can independently solve problems and is self-directed. 
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in communications, critical thinking, and computation skills. The student demonstrates the proper way to introduce yourself and others; demonstrates proper telephone protocol to handle messages; examines methods for improving listening; computes problems involving addition, subtraction, multiplication, and division of whole numbers, decimals, and fractions; and differentiates among wage plans. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in communications, critical thinking, and computation skills. The student recalls the proper way to introduce yourself and others; explains proper telephone protocol to handle messages; discusses methods for improving listening; converts problems involving addition, subtraction, multiplication, and division of whole numbers, decimals, and fractions; and paraphrases wage plans. Performance needs further development and supervision.

	Standard: 3
	Professionalism

	DCT.S.DCT1.3
	Students will exhibit responsibility, self-esteem, sociability, self-management, integrity, and honesty.

	Objectives
	Students will

	DCT.O.DCT1.3.1
	recognize the values of having self-respect and a good self-concept.

	DCT.O.DCT1.3.2
	develop a plan for self-improvement through evaluation and constructive criticism by varied levels of authority.

	DCT.O.DCT1.3.3
	demonstrate characteristics of professional conduct.

	DCT.O.DCT1.3.4
	participate with others as part of a team.

	DCT.O.DCT1.3.5
	classify steps to problem solving.

	DCT.O.DCT1.3.6
	examine opportunities of participating in professional organizations.

	Performance Descriptors (DCT.PD.DCT1.3)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in professionalism. The student incorporates the values of having self-respect and a good self-concept; formulates a plan for self-improvement through evaluation and constructive criticism by varied levels of authority; assesses characteristics of professional conduct; communicates with others as part of a team; performs steps to problem solving; and evaluates opportunities of participating in professional organizations. The student can independently solve problems and is self-directed. 
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in professionalism. The student recognizes the values of having self-respect and a good self-concept; develops a plan for self-improvement through evaluation and constructive criticism by varied levels of authority; demonstrates characteristics of professional conduct; participates with others as part of a team; classifies steps to problem solving; and examines opportunities of participating in professional organizations. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in professionalism. The student explains the values of having self-respect and a good self-concept; writes a plan for self-improvement through evaluation and constructive criticism by varied levels of authority; restates characteristics of professional conduct; relates with others as part of a team; lists steps to problem solving; and explains opportunities of participating in professional organizations. Performance needs further development and supervision.

	Standard: 4
	Personal and Financial Resources

	DCT.S.DCT1.4
	Students will identify, organize, plan, and allocate resources.

	Objectives
	Students will

	DCT.O.DCT1.4.1
	examine use of short-term and long-term goals.

	DCT.O.DCT1.4.2
	utilize time management techniques.

	DCT.O.DCT1.4.3
	develop a budget.

	DCT.O.DCT1.4.4
	compare the services offered in banking institutions. 

	DCT.O.DCT1.4.5
	contrast different types of credit and loans.

	DCT.O.DCT1.4.6
	examine the purpose of insurance.

	DCT.O.DCT1.4.7
	recognize reasons for workers’ compensation and employment security programs.

	Performance Descriptors (DCT.PD.DCT1.4)

	Above Mastery
	

Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in personal and financial resources. The student generates use of short-term and long-term goals; prioritizes time management techniques; devises a budget; assesses the services offered in banking institutions; compares different types of credit and loans; critiques the purpose of insurance; and justifies reasons for workers’ compensation and employment security programs. The student can independently solve problems and is self-directed. 
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in personal and financial resources. The student examines use of short-term and long-term goals; utilizes time management techniques; develops a budget; compares the services offered in banking institutions; contrasts different types of credit and loans; examines the purpose of insurance; and recognizes reasons for workers’ compensation and employment security programs. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in personal and financial resources. The student reviews use of short-term and long-term goals; identifies time management techniques; records a budget; lists the services offered in banking institutions; gives examples of different types of credit and loans; states the purpose of insurance; and explains reasons for workers’ compensation and employment security programs. Performance needs further development and supervision.


	Standard: 5
	Legal Rights and Obligations

	DCT.S.DCT1.5
	Students will identify legal rights and obligations as related to the workplace. 

	Objectives
	Students will

	DCT.O.DCT1.5.1
	outline components necessary in obtaining a legal contract.

	DCT.O.DCT1.5.2
	develop an awareness of one’s legal rights and obligations as a productive member of society.

	DCT.O.DCT1.5.3
	classify laws relating to working conditions, wages, hours, social security, and taxes.

	DCT.O.DCT1.5.4
	recognize sexual harassment and its consequences to all parties involved.

	DCT.O.DCT1.5.5
	demonstrate ethical courses of action.

	DCT.O.DCT1.5.6
	show honesty and reliability in words and actions.

	Performance Descriptors (DCT.PD.DCT1.5)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in legal rights and obligations. The student compiles components necessary in obtaining a legal contract; expresses an awareness of one’s legal rights and obligations as a productive member of society; evaluates laws relating to working conditions, wages, hours, social security, and taxes; interprets sexual harassment and its consequences to all parties involved; justifies ethical courses of action; and communicates honesty and reliability in words and actions. The student can independently solve problems and is self-directed.
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in legal rights and obligations. The student outlines components necessary in obtaining a legal contract; develops an awareness of one’s legal rights and obligations as a productive member of society; classifies laws relating to working conditions, wages, hours, social security, and taxes; recognizes sexual harassment and its consequences to all parties involved; demonstrates ethical courses of action; and shows honesty and reliability in words and actions. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in legal rights and obligations. The student identifies components necessary in obtaining a legal contract; describes an awareness of one’s legal rights and obligations as a productive member of society; identifies laws relating to working conditions, wages, hours, social security, and taxes; describes sexual harassment and its consequences to all parties involved; selects ethical courses of action; and defines honesty and reliability in words and actions. Performance needs further development and supervision.


	Standard: 6
	Government and Economics

	DCT.S.DCT1.6
	Students will describe economics and the role it plays in local, national, and global marketplaces. 

	Objectives
	Students will

	DCT.O.DCT1.6.1
	contrast the types of business ownership.

	DCT.O.DCT1.6.2
	debate the role of government in the U.S. economy.

	DCT.O.DCT1.6.3
	assess supply and demand and the influence on the economy.

	DCT.O.DCT1.6.4
	compare advantages and disadvantages of self-employment.

	DCT.O.DCT1.6.5
	illustrate common characteristics of labor unions.

	Performance Descriptors (DCT.PD.DCT1.6)

	Above Mastery
	Mastery 
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in government and economics. The student critiques the types of business ownership; validates the role of government in the U.S. economy; contrasts supply and demand and the influence on the economy; formulates advantages and disadvantages of self-employment; and critiques common characteristics of labor unions. The student can independently solve problems and is self-directed. 
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in government and economics. The student contrasts the types of business ownership; debates the role of government in the U.S. economy; assesses supply and demand and the influence on the economy; compares advantages and disadvantages of self-employment; and illustrates common characteristics of labor unions. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in government and economics. The student lists the types of business ownership; defines the role of government in the U.S. economy; discusses supply and demand and the influence on the economy; states advantages and disadvantages of self-employment; and interprets common characteristics of labor unions. Performance needs further development and supervision.


	Standard: 7
	Employment Processes

	DCT.S.DCT1.7
	Students will develop employment practices necessary to be successful in the workforce.

	Objectives
	Students will

	DCT.O.DCT1.7.1
	prepare an employment portfolio using basic business format, including a resume, cover letter, follow-up letter, letter of acceptance/rejection, and a letter of resignation.

	DCT.O.DCT1.7.2
	prepare a job application.

	DCT.O.DCT1.7.3
	establish a job search.

	DCT.O.DCT1.7.4
	participate positively in an interview.

	Performance Descriptors (DCT.PD.DCT1.7)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in employment processes. The student revises an employment portfolio using basic business format, including a resume, cover letter, follow-up letter, letter of acceptance/rejection and a letter of resignation; revises a job application; initiates a job search; and models a job interview. The student can independently solve problems and is self-directed. 
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in employment processes. The student prepares an employment portfolio uisng basic business format, including a resume, cover letter, follow-up letter, letter of acceptance/rejection, and a letter of resignation; prepares a job application; establishes a job search; and participates positively in an interview. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in employment processes. The student revises an employment portfolio using basic business format, including a resume, cover letter, follow-up letter, letter of acceptance/rejection, and a letter of resignation; reads a job application; begins a job search; and views a job interview. Performance needs further development and supervision.

	Standard: 8
	Participating in a Local Student Organization

	DCT.S.DCT1.8
	Students will participate in a local student organization. 

	Objectives
	Students will

	DCT.O.DCT1.8.1
	assess the purposes and goals of a local student organization. 

	DCT.O.DCT1.8.2
	discover the benefits and responsibilities of participation in a local student organization as an adult. 

	DCT.O.DCT1.8.3
	demonstrate leadership skills through participation in local student organization activities such as meetings, programs, and projects.

	Performance Descriptors (DCT.PD.DCT1.8)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in participating in a local student organization. The student evaluates the purposes and goals of a local student organization; evaluates the benefits and responsibilities of participation in a local student organization as an adult; and models leadership skills through participation in local student organization activities such as meetings, programs, and projects. The student can independently solve problems and is self-directed.
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in participating in a local student organization. The student assesses the purposes and goals of a local student organization; discovers the benefits and responsibilities of participation in a local student organization as an adult; and demonstrates leadership skills through participation in local student organization activities such as meetings, programs, and projects. Application of knowledge and skills is thorough and effective and the student can work independently. 
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in participating in a local student organization. The student identifies the purposes and goals of a local student organization; explains the benefits and responsibilities of participation in a local student organization as an adult; and discusses leadership skills through participation in local student organization activities such as meetings, programs, and projects. Performance needs further development and supervision. 

	Standard: 9 
	Literacy and Numeracy

	DCT.S.DCT1.9
	Students will demonstrate the literacy and numeracy skills required to solve complex, real-world problems associated with their career/technical content area and improve their thinking and reasoning skills. 

	Objectives
	Students will

	DCT.O.DCT1.9.1
	utilize a variety of technical sources (e.g., Internet, manuals, journals, directions, reports, etc.) to complete career/technical assignments and projects. 

	DCT.O.DCT1.9.2
	demonstrate writing skills required to complete career/technical assignments and projects.

	DCT.O.DCT1.9.3
	demonstrate accuracy in calculating and measuring graphical work required to complete career/technical assignments and projects.

	DCT.O.DCT1.9.4
	analyze tables, charts, graphs and multiple data sources to complete career/technical assignments and projects.


	Performance Descriptors (DCT.PD.DCT1.9)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in literacy and numeracy. The student chooses a variety of technical sources (e.g., Internet, manuals, journals, directions, reports, etc.) to complete career/technical assignments and projects; performs writing skills required to complete career/technical assignments and projects; communicates accuracy in calculating and measuring graphical work required to complete career/technical assignments and projects; and evaluates tables, charts, graphs and multiple data sources to complete career/technical assignments and projects. The student can independently solve problems and is self-directed.
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in literacy and numeracy. The student utilizes a variety of technical sources (e.g., Internet, manuals, journals, directions, reports, etc.) to complete career/technical assignments and projects; demonstrates writing skills required to complete career/technical assignments and projects; demonstrates accuracy in calculating and measuring graphical work required to complete career/technical assignments and projects; and analyzes tables, charts, graphs and multiple data sources to complete career/technical assignments and projects. Application of knowledge and skills is thorough and effective and the student can work independently. 
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in literacy and numeracy. The student selects a variety of technical sources (e.g., Internet, manuals, journals, directions, reports, etc.) to complete career/technical assignments and projects; reproduces writing skills required to complete career/technical assignments and projects; illustrates accuracy in calculating and measuring graphical work required to complete career/technical assignments and projects; and explains tables, charts, graphs and multiple data sources to complete career/technical assignments and projects. Performance needs further development and supervision. 

	Standard: 10  
	21st Century Learning Skills

	DCT.S.DCT1.10
	Students will 
· access and manipulate information for use in oral, written, or multimedia format using appropriate technology skills. 

· apply sound reasoning processes to solve complex real-world problems and develop new ideas.  

· exhibit leadership and ethical behavior in planning and executing tasks, as an individual or a group member.  


	Objectives
	Students will

	DCT.O.DCT1.10.1
	search online using a range of technology tools and media to access relevant information needed for problem solving.

	DCT.O.DCT1.10.2
	create information for oral, written, and multimedia communications, adhering to copyright laws. 

	DCT.O.DCT1.10.3
	engage in problem solving and critical thinking processes to create and evaluate complex strategies in order to independently solve problems.

	DCT.O.DCT1.10.4
	adapt to new situations by considering multiple perspectives and a commitment to continued learning.

	DCT.O.DCT1.10.5
	exhibit ethical behavior and positive leadership while working collaboratively in the school and/or community. 

	DCT.O.DCT1.10.6
	model legal and ethical behaviors in the use of technology. 

	Performance Descriptors (DCT.PD.DCT1.10)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in 21st century learning skills. The student assesses online technology tools and media to access relevant information needed for problem solving; critiques information for oral, written, and multimedia communications, adhering to copyright laws; integrates problem solving and critical thinking processes to create and evaluate complex strategies in order to independently solve problems; interprets new situations by considering multiple perspectives and a commitment to continued learning; incorporates ethical behavior and positive leadership while working collaboratively in the school and/or community; and reinforces legal and ethical behaviors in the use of technology. The student can independently solve problems and is self-directed. 
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in 21st century learning skills. The student searches online using a range of technology tools and media to access relevant information needed for problem solving; creates information for oral, written, and multimedia communications, adhering to copyright laws; engages in problem solving and critical thinking processes to create and evaluate complex strategies in order to independently solve problems; adapts to new situations by considering multiple perspectives and a commitment to continued learning; exhibits ethical behavior and positive leadership while working collaboratively in the school and/or community; and models legal and ethical behaviors in the use of technology. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in 21st century learning skills. The student explains online technology tools and media to access relevant information needed for problem solving; identifies information for oral, written, and multimedia communications, adhering to copyright laws; discusses problem solving and critical thinking processes to create and evaluate complex strategies in order to independently solve problems; discusses new situations by considering multiple perspectives and a commitment to continued learning; reviews ethical behavior and positive leadership while working collaboratively in the school and/or community; and describes legal and ethical behaviors in the use of technology. Performance needs further development and supervision.   

	Standard: 11 
	Entrepreneurship Skills

	DCT.S.DCT1.11
	Students will access the opportunities, concepts, processes, and personal traits/behaviors associated with successful entrepreneurial performance. 

	Objectives
	Students will

	DCT.O.DCT1.11.1
	assess global trends in entrepreneurship that are related to their career/technical program. 

	DCT.O.DCT1.11.2
	determine entrepreneurial opportunities in venture creation related to their career/technical program.

	DCT.O.DCT1.11.3
	examine desirable entrepreneurial personality traits.

	Performance Descriptors (DCT.PD.DCT1.11)

	Above Mastery
	Mastery
	Partial Mastery

	The student demonstrates exceptional and exemplary performance with distinctive and sophisticated application of knowledge and skills that exceed the standard in entrepreneurship skills. The student critiques global trends in entrepreneurship that are related to their career/technical program; evaluates entrepreneurial opportunities in venture creation related to their career/technical program; and assesses desirable entrepreneurial personality traits. The student can independently solve problems and is self-directed.
	The student demonstrates competent and proficient performance and shows a thorough and effective application of knowledge and skills that meet the standard in entrepreneurship skills. The student assesses global trends in entrepreneurship that are related to their career/technical program; determines entrepreneurial opportunities in venture creation related to their career/technical program; and examines desirable entrepreneurial personality traits. Application of knowledge and skills is thorough and effective and the student can work independently.
	The student demonstrates basic but inconsistent performance of fundamental knowledge and skills characterized by errors and/or omissions in entrepreneurship skills. The student lists global trends in entrepreneurship that are related to their career/technical program; describes entrepreneurial opportunities in venture creation related to their career/technical program; and identifies desirable entrepreneurial personality traits. Performance needs further development and supervision.



